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| Purpose

Woodville High School is committed to protecting the
privacy of students, families, staff, and community
members. Personal information is collected, used, stored,
and disclosed in accordance with the South Australian
Government's Information Privacy Principles Instruction and
relevant legislation. All South Australian Government
agencies, including schools, are required to follow

the Information Privacy Principles Instruction (PDF 230KB)

What is Personal
Information

Personal information is any information or opinion about an
identifiable individual. This may include names, contact
details, student records, photographs, health information,
enrolment details, or other information that can reasonably
identify a person.

Collection of
Information

Woodville High School will only collect personal information
that is necessary for educational, administrative, legal, or
welfare purposes.

When collecting personal information, individuals will be
informed of:

e The purpose for which the information is being
collected.

e  Whether the collection is authorised or required by law.

. How the information may be used or disclosed.

Use and
Disclosure

Personal information will only be used or disclosed for the
purpose for which it was collected, unless:

. Consent has been obtained.

. Disclosure is authorised or required by law.

e Another lawful exception applies under the Information
Privacy Principles.

Storage and
Security

Woodville High School takes reasonable steps to protect
personal information from misuse, loss, unauthorised
access, modification, or disclosure. Information is stored
securely in departmental systems and accessed only by
authorised personnel.
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Access and
Correction

Individuals have the right to request access to their
personal information and may seek correction of
information that is inaccurate, incomplete, out of date,
irrelevant, or misleading. Requests may be made in
accordance with the Freedom of Information Act 1991.

Staff
Responsibilities

All staff are responsible for:

. Maintaining the confidentiality of personal information.

. Collecting and handling information appropriately.

. Ensuring information is shared only with authorised
individuals.

. Following departmental privacy policies and
procedures.

Further
Information

For further information regarding information privacy,
please contact the Principal or Business Leader. Additional
guidance is available through the Department for
Education, State Records of South Australia, and the
Freedom of Information Act 1991.
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